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SAMPLE SPONSORSHIP EMAIL  

 

Dear [Contact’s name/whom it may concern], 

My name is [insert name] and I am the [position on team] for [insert project name], a social 

enterprise set up within Enactus [insert college name], we are part of a larger organisation called 

Enactus Ireland. Enactus is a leadership development programme for third level students through 

the medium of social enterprise. Students create and implement projects which are financially 

sustainable, eco-friendly and have a positive social impact. [Insert brief background on your project 

and the impact it has in the community as well as the project’s main goal].  

We’re looking for sponsorship to help fund [insert area in need of funding]. In return for your 

sponsorship, we’re offering [insert what the company will get out of the relationship].  

There are a number of areas in which we need your help and you can get involved with: 

 Sponsoring and donating [€ amount] to help [insert outcome of the sponsorship]  

 Consider [insert another way in which the company can help] 

 [Insert a third way in which a company can help] 

If you would like to contribute, please email [insert name] at [insert email] and we will be happy to 

talk further on this with you.  

As aforementioned, we are part of a wider organisation called Enactus Ireland; if you would like any 

further information or would like to contact them you can do so by emailing Aoife at 

amurphy@enactus.org. I would like to add that within Enactus we are also guided by Academic 

Advisers from [insert institutions name], please feel to contact them at [insert faculty adviser email, 

let them know that you are using them as a point of contact before doing so]. 

We hope you will be able to contribute and thank you for your consideration  

Kind Regards,  

[Your name]  

[Have a signature at the end of your email if you can]   

 

Please note: Above is a rough guideline to use when contacting companies for sponsorship, each 

project is different and so this email will have to be altered (at numerous levels) throughout 

depending on the project and what you’re looking for.  
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THINGS TO REMEMBER 

 As mentioned at Team Leadership Summit, always run though any first-time communication 

with external companies with Enactus Ireland. Email Aoife your proposal at 

amurphy@enactus.org. Any application/communication to companies you want to send out, 

we will have it back to you within one working day so it doesn’t slow down the process.  

 You cannot contact Enactus Ireland partner companies for monetary sponsorship; if you 

want to ask partner companies for other forms of support for your project, an application 

must be made through Enactus Ireland or your Business Advisory Board. Email your request 

to Aoife at amurphy@enactus.org. 

 This process isn’t to discourage you from reaching out to companies by any means, we just 

want to make sure you have the best chance possible and ensure that it won’t damage 

potential future prospects for us as an organisation. 

 

TIPS ON CONTACTING COMPANIES FOR SPONSORSHIP 

 Create an email address for your project so that all correspondence is from the one 

email.  

 Attach an email signature if you are not using a general project email. 

 Make sure to look into the company’s values, do they match what your project is trying 

to do? Can you tap into their corporate social responsibility programme? 

 Always work out what the company can get out of the relationship and emphasis this in 

the email. 

 Always have at least two specific ways in which a company can choose to help you – if a 

company knows exactly where their money will go from the beginning they are more 

likely to get involved.  

 If you don’t have a contact in a company, do some research to find out who the right 

person to contact is. Once you find this out you may be able to get their email address 

off their company’s website or even LinkedIn.  

 Reply to emails within 48 hours of a response from a company – it’s important that you 

keep on top of emails to ensure the best chance of getting sponsorship.    

 Make sure to always have a clear subject line in an email. 

 Always have someone proof an email before it is sent out, whether that be a faculty 

adviser, another student or a friend.  

 Stick to one font in an email, unless it’s necessary to italicise something.  

 Make sure not to overuse exclamation marks in emails. 

 Always try to reply to emails within typical business hours – even though later might suit 

better, replying at 1am looks unprofessional.  
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